LINDA TOWNSEND MANAGEMENT INC.

Children Under the age of 4:
PROCEDURES FOR REPRESENTATION FOR YOUR BABY
1.  TYPE A RESUME FOR YOUR CHILD
2.  ATTACH TO RESUME A CURRENT COLOR SNAPSHOT. DO NOT SEND PICTURES THAT YOU NEED BACK! (THE PICTURE SHOULD BE TAKEN VERY CLOSE-UP, FROM THE CHEST UP, WITH THE CHILD LOOKING STRAIGHT INTO THE CAMERA WITH A GREAT BIG SMILE. NO HATS OR SUNGLASSES OR ANYTHING THAT COVERS THEIR HAIR OR FACE.)
3.  DO NOT ATTACH TO THE RESUME ANY CONFIDENTIAL INFORMATION SUCH AS PARENTS HOME ADDRESS OR PHONE NUMBERS. THIS INFORMATION SHOULD BE LISTED ON A SEPARATE DATED COVER LETTER. THE COVER LETTER SHOULD ALSO LET US KNOW YOUR AVAILABILITY. ARE YOU INTERESTED IN AUDITIONS JUST IN THE BALT-WASHINGTON AREA? IF YOU ARE ALSO AVAILABLE FOR AUDITIONS IN NEW YORK LET US KNOW. MAKE SURE THE COVER LETTER HAS WORK AND PAGER NUMBERS LISTED AS WELL AS THE HOME PHONE NUMBERS.
4.  ONCE YOU HAVE RESUMES & PICTURES, PLEASE SEND US 5 OR 6 IDENTICAL RESUMES  ITH PICTURES ATTACHED AND INCLUDE YOUR COVER LETTER.
5.  PLEASE UPDATE US WITH A NEW SET OF PICTURES/RESUMES AS THE CHILD GROWS AND CHANGES. FILES OVER 6 MONTHS WILL BE CLOSED. YOU MUST UPDATE US!
6.  PlC/RESUMES MUST BE CURRENT BECAUSE WE SUBMIT THESE TO OUR CLIENTS FOR THEIR VARIOUS PROJECTS AND THEY EXPECT THAT THE CHILD THEY PICK WILL LOOK JUST LIKE THE PlC/RESUME WHEN THEY COME TO THEIR STUDIO FOR THE JOB.
7.  WE DO NOT CALL YOU UNLESS WE HAVE A CLIENT WHO WOULD LIKE TO SEE YOUR CHILD IN PERSON OR IF WE HAVE A CLIENT WHO HAS PICKED YOUR CHILD FOR A JOB.
8.  WE DO NOT NEED PROFESSIONAL PICTURES. CHILDREN CHANGE VERY QUICKLY AND WE WOULD RATHER YOU TAKE NICE CURRENT SNAPSHOTS YOURSELF AND UPDATE US ACCORDINGLY.
9.  CHILDREN UNDER 4 DO NOT HAVE TO AUDITION FOR LINDA TOWNSEND, WE START REPRESENTING YOUR CHILD AS SOON AS WE RECEIVE PROI~'ER PlC/RESUMES. CHILDREN 4 & UP MUST AUDITION FOR LINDA IN ORDER TO BE REPRESENTED.
10.  LINDA TOWNSEND MGMT. INC. PO BOX 370 CLINTON, MD. 20735
Right click here and then click "Save Target As" to donwload a copy of these instructions.
